Create Shareable Linkstoa P

1. Save your PDF to your computer.
2. Upload your PDF to your Google Drive.

a. Open your Google Drive.
b. While your Google Drive is open, click on the YELLOW FOLDER at the bottom of your screen.

c. Find the where you saved the PDF in the pop-up window (the yellow folder).
d. Move the pop-up window so that you can see your Google Drive documents.
e. Click on the PDF and drag it in your Google Drive storage area.
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f.  Once the upload is complete, you will see a notification in the bottom right corner of your Google Drive.
Once the PDF has uploaded to your Google Drive,

you can close the yellow folder. 1 upload complete
ﬂ How to Connect and Use Zoom.pdf o
3. Get the Shareable Link for the PDF document.
a. Right-click on the PDF in your Google Drive. = _
b. Choose “GET SHAREABLE LINK”. = @ P
c. By default, it is set that only MCSD students will be able to Copyof Flipit &3> Open with ’
access the PDF by logging in with their school email address Share
and password. Get shareable link ~ <(mm—
d. To change this, click SHARING SETTINGS at the bottom. Add to workspace >
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e. Click the drop-down arrow next to

“ . . . ” Share with others Get shareable link e
Anyone at MCSD...with the link can view”.
f. Choose MORE at the bottom. Link sharing on Learn more
g. Choose one of the two Options at the top Anyone at Mifflin County School ... with the link can view ~ Copy link
These two options will not require students to log OFF - only specific people can access
n to view the PDF' Anyone at Mifflin County School Disfrict with the link can edit
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Viewers of this file can see comments and suggestions. Learn more

Anyone on the Internet can find and access. No sign-in required

= On -Anyone with the link
S 4van ¢ Advanced
Anyone who has the link can access. No sign-in required m

h. Leave the setting listed as CAN VIEW and press SAVE.
Access: Anyone (no sign-in required)  Can view v <Gmmmmm—

Viewers of this file can see comments and suggestions. Learn more

Note: It I]I'-'-ylll‘." link sharing option can still be published to the web. Learn more
n Cancel Learn more about link sharing

i. Pressthe “Get Shareable Link” button in the top right corner to copy the link to the PDF. Press DONE.
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Link sharing on Learn more

Anyone on the internet can find and view ~ Copy link

4. Adding the Link to the PDF in a Google Doc.

a. Open the Google Doc.
b. Highlight the word you want to link the PDF to.
c. Click the LINK button in the menu bar.
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Click HERE to access the PDF.

d. Right-click and paste the PDF link. Click HERE to access the PDF.
e. Press Apply. _
f.  The highlighted text will now be blue and HERE

underlined. - /

in

g. When students click on the link, they will see a —

preview to )

the PDF Click HERE to access the PDF. Shaving Time With Shortcuts
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