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To access  Skyward EMPLOYEE ACCESS, do the following: 
1. Open a web browser 
2. Go to the Mifflin County School District website, http://www.mcsdk12.org/ 
3. Click the STAFF link and then SKYWARD EMPLOYEE ACCESS 
4. District employees will use their NETWORK credentials; otherwise, 

please contact the MCSD Payroll Department for your credentials. 

http://www.mcsdk12.org
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Click the My Requests link to enter requested time off. 
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Click the ADD button to enter your daily request. 
Note:  you must enter each day you are requesting. 
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Enter your Time Off Request, then click SAVE.  Your request will be submitted to your Supervisor for approval. 
You will receive an Email response stating whether your request is approved or denied. 

Days should be ... 

1.25 = 1 1/4 Days (summer hours) 

1.0000 = Full Day 

.5000 = 1/2 Day 
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