BELIEFS

We believe:

Academic achievement for all students is the
The district must provide all students with the opportunity to maximize their talents and abilities.
Researctbased assessments must be included to identdgstypotential and to drive instruction.
Differentiated instruction is essential for all students to progress in their learning.

Students learn best in a safe and secure environment.

High expectations are the collective responsibility of students, pageinisators, and community members.
Strong character directly and positively affects performance and success.

An effective educational system anticipates, plang acts in rgonse to a changing world.

Sound financial management is necessary to suppacagdn.

VISION STATEMENT

We envision an innovative, stimulating, and exting school community where all

participants are actively engaged in learning in a safe and secure environment.

We offer an excellent educational opportunity where each student aciyes the skills
necessary to maximize potential and enhance creative thinking. Each student is challenged

and prepared to become a lifelong learner in a global society.

We commit to continuous growth and utilization of the best practices in assessmemich

instruction and in the application of technology.

We model the ATwel ve Traits of Character, 0 em

responsible citizenship.
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A PARENT'S HANDBOOK AND GUIDE

Published foiStudents
Enrolled in the
ElementarySclools of the
Mifflin County School District

MISSION STATEMENT OF THE
MIFFLIN COUNTY SCHOOL DISTRICT

OEducate each student t o meet

It is the policy of the Mifflin County School District not to discriminate on the basis of
sex, handcap, race, color, and national origin in its educational programs, activities or
employment policies as required by Title IX of the 1972 Amendments. Inquiries
regarding compliance with Title IX may be directed to the office of the Title IX
Coordinator, Mif flin County School District, 201 Eighth Street, Highland Park,
Lewistown, PA 17044, telephone (717) 248148, or to the Director of the Office for Civil
Rights, Department of Health, Education and Welfare, Washington, D.C.

Copies of this Parent Handboaikd the regulations pertaining

to Student Rights and Responsibilities as published by the
State Board of Education are available at the Office of the
Secretary of the Mifflin County School District, the Office of
the Principal, and the library of each loling.

AN EQUAL OPPORTUNITY EMPLOYER TITLE 1X 1972 EDUCATIONAL AMENDMENT



MIFFLIN COUNTY SCHOOL DISTRICT
201 Eighth Street- Highland Park

Lewistown, PA 170441197
717-2480148 (Phone) ~ 712485345 (Fax)

Dear Parent/Guardian:

Our Parent's Handlok and Guide has been developed to provide you with the basic
information about the policies, practices, and procedures of the elementary schools of our
school district.

This handbook is designed to serve you as one source of information to explain our
elementary school program. Schools of today are much more complex and deal with many
more aspects of a child's life than in the past. It is important that parents understand the
expectations our schools have for their elementary students.

We believe ourschools run smoothly when our parents are involved in their child's
education. Itis our hope that we can work together to provide the best learning environment
for your child.

We extend our best wishes to our parents for a successful school yeat.hBsitate to calll
on us when questions arise.

Sincerely,

((’.;/n A (’./fef.-','!-'z_t_mf—
L

Edward R. Curry
Assistant Superintendent

AN EQUAL OPPORTUNITY EMPLOYER TITLE IX 1972 EDUCATIONAL AMENDMENT
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MIFFLIN COUNTY SCHOOL DISTRICT

20092010 SCHOOL CALENDAR

(M) August 31, 2009
(T) September 1, 2009
(W) September 22009
(M) September 7, 2009
(M) October 12, 2009
(R) November 26, 2009

Teacher Inservice Day- No School for Students
Teacher Workday - No School for Students
First Day of School for Students

Labor Day - No School for Students

Teacher Inservice Day- No School for Students
Thanksgiving Vacation- No School for Students

through (T) Decemler 1, 2009

(W) December 23, 2009

Christmas Vacation- No School for Students

through (F) January 1, 2010

(M) January 18, 2010
(M) February 15, 2010
(F) April 2, 2010

(M) April 5, 2010

(M) May 31, 2010

(M) June 7, 2010

(T) June 8, 2010

(W) June 9, 2010
(R) June 10, 2010
(F) June 11, 2010

Martin Luther King Day - No School for Students
Pr esi de aNosSéhooDIa $tudents

Good Friday - No School for Students

Easter Monday - No School for Students
Memorial Day - No School for Students

Last Day of School for Students-
Commencement for Lewistown Area High School

Teacher Workday -
Commencement forindian Valley High School

Designated Makeup Day
Designated Makeup Day
Designated Makeup Day



GRADES 1-12 REPORT CARDS/MARKING PERIODS

MARKING BEGINS ENDS
PERIOD
157 9/2/09 11/5/09
NP 11/6/09 1/26/10
37P 1/27/10 3/31/10
4™ 4/1/10 6/07/10

Elementary Interim Progress Reports are to be issued to students, grades 1 thabtighdscretion
of the teachers throughout the school year.

Kindergarten Progress Reportsare issued to students ore60", 120", and 188 day of school.

EMERGENCY WEATHER INFORMATION

In the event of bad weather, every effort is made to nadifgmis of a late start of school, early dismissal or
school cancellatiorRlease listen to local radi@r television news station®r go to the Mifflin County
School District web site @vww.mcsdk12.orgfor information regarding school delays, cancellations
and early dismissals from school Please do not call the school to obtain this information excépe in
case of an emergency.

In the event of a two hour delay in the start of school, students will be picked up by their busses
approximately two hourster than normal.



THE ELEMENTARY SCHOOL PROGRAM
PROGRAM OVERVIEW

PHILOSOPHY

WE BELIEVE that all children must have a good start in their formal education in order to be
successful in later schoolinyE BELIEVE that great emphasis must be placetasic skills in

the elementary setting. Reading, mathematics, and language arts must be the core of the basic
education program in the elementary schode BELIEVE that parents must be involved in the
education of their children, and this involvemeiilt strengthen the ties between home and school.

WE BELIEVE that all children are unique and that individual differences should be addressed
through the curriculum and instructional practicd4 BELIEVE that in addition to the emphasis

on basic skillsselfesteem; desire to learn; natural curiosity; and individual strengths must be
nurtured.

PROGRAM AND CURRICULUM

The basic components of the elementary curriculum include language arts, mathematics, social
studies, science, health, physical educatiamsic (general, vocal, and instrumental), and art. The
language arts program provides experiences in listening, speaking, writing, oral and silent reading,
vocabulary development, comprehension, and library skills, in addition to language development.
Each of the nine elementary schools follows the same curriculum guidelines as outlined in written
planned courses. Methodology and instructional practices, however, vary among the schools and
among teachers.

The Mifflin County elementary schools meetRéhnsylvania Department of Education Curriculum
Regulations as required by the General Assembly. The Academic Standards are addressed each year,
kindergarten through grade five, throughout the curriculum. Periodically, our schools are assessed
by state asessment programs to determine strengths and weaknesses.

Pennsylvania Academic Standards for Elementary Schools
Curriculum regulations contained in the Pennsylvania School Code include academic standards to be
developed in the following areas:

Reading, Witing, Speaking and Listening  Arts and Humanities

Mathematics Career Education and Work
Science and Technology Health, Safety and Physical Education
Environment and Ecology Social Studies

An important way @ achieve these standards is through course outlines which are called Planned
Instruction. These documents, written for each subject area at each level, state specifically what is to
be taught, how it is to be tested, and what skills the student willdsaaeesult of the instruction.
Almost all elementary subjects now have new Planned Instru@lementary Planned Instruction
documents are available for parental inspection at any time




KINDERGARTEN

The Mifflin County School District offers a futlay program in all of the elementary schools. Full

day, every day kindergarten programs offer the opportunity for students to gain advancements in
early literacy skills becausef t he s p e ci &féwhenlearaingisoccuaringahsudnd 6 s
rapid rate. The kindergarten program is an academic and social development experience designed to
benefit all students.

Kindergarten is a year of learning. New kindergarten curricula,
modern teaching technology, and the integration of kindergarten
into thetotal school program have given serious meaning to the
kindergarten experience.

- The kindergarten year is a time when children's experiences may
== __ = determine the direction of future education. Itis a time when what
i . happens can either stimulate or stiflaifieteagerness for learning.
Children who experience a rich variety of activities are psychologically and physically ready to
accept the frustrations, fears, and difficulties involved in each step of enlarging horizons.

A major value of the kindergarted@cation results when home and school work together. Frequent
visits to the school, conferences with the teachers, and participation in home and school associations
offer outstanding opportunities for parents and school to unite to provide childrenwerth e
possible advantage.

Kindergarten does make a contribution of major proportion to the education of children and provides
a rich background of valuable experiences and learning situations.

Objectives of the Kindergarten Program

Give children an gportunity for selfexpression.

Teach and foster seléliance, the ability to assume responsibility and to share ideas.

Instill and nurture a love of good literature, with emphasis on vocabulary growth.

Arouse and satisfy curiosity, sharpen observatioms\utate thought, develop the

ability to draw conclusions and make decisions.

Help children practice courtesy, respect for others, and cheerful obedience.

Develop muscular coordination and a sense of rhythm.

Provide practice in visual and auditory discmation.

Help children with personal attitude toward the school environment.

Give children a sympathetic understanding to personal needs.

0. Give children a pleasant, meaningful, and stimulating introduction to school that will
retain at least some fiveearold eagerness and curiosity throughout school life.

honNPE
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Pre-Kindergarten Assessment Program

Other than family and health data, we know very little about the children who enter kindergarten. A
chil ddéds uniqueness, st cteristicg somatimes dodhot sudaeedustiitheya s w e
become a problem. Likewise, some children entering school may have learning potential far beyond
their chronological age.

All students entering kindergarten will be given akiredergarten assessment toaatetine learning
potential. The assessment is not an attempt to isolate various abilities, nor does it determine whether
or not a child may enter school, but rather it is designed to analyze to what degree certain learning
skills have been developed priorentering school.

Kindergarten and First Grade Entrance Policies

Children who enter kindergarten in the Mifflin County School District must have attained a
chronological age of five (5) years on or before September 1 of the school year in which admittan
is sought.

Children who enter first grade in the Mifflin County School District must have attained a
chronological age of six (6) years on or before September 1 of the school year in which admittance is
sought. Children who completed kindergartenhi@ Mifflin County School District during the
preceding school year are not required to register for first grade.

Criteria for Approval of "Out -of-District”" Kindergarten or First Grade Students

Children who transfer to the Mifflin County School Distriairn a private school, and who do not
meet the age requirement of the Mifflin County School District, may be admitted providing the
private school they attended meets the following criteria:

Certified teacher

School term of at least 180 days eadraying 22 hours
Proper registration with the governing State Department
Parallel curriculum with public schools

Receipt of required credentials

Recommendation of the local Superintendent of Schools

ohkownNE

THE PRIMARY PROGRAM (Grades 1 and 2)

The primary emphasis of instruction in first and second grade Reading and Mathematics.

Students are taught basic reading skills necessary for early success and continued progress. The
primary reading program maintains a unique balance between thigeament of children in a
meaningful reading task and the building of reading skills needed for independent growth.

The Mathematics program stresses initial understanding of mathematical principles and
understandings. Students are given ample opportianitgvelop their mathematics skills through
problem solving, drill, practice, and the application of mathematiceqats to everyday situations.

The Scienceprogram, at the primary level, strives to build upon children's natural curiosity about
their suroundings and how science relates to their lives. Students are introduced to the biological,
physical, and earth/space sciences with hand=xperiences. Ti&ocial Studiegprogram develops

8



concepts important to family, school, and community life. Caeseareness is introduced.
Language Artsintegrateseading and writing skills. At theecond grade lev8pellingbecomes a

more important part in the academic prograihe Health program stresses responsibility for
personal health and the developmenbehavior patterns that will help children understand their
body functions and to avoid those aspects that may be injurious to good health. In addition, a
plannedPhysical Educationprogram supplements the health program by reinforcing good health
attitudes as they relate to physical fitness, safety, and fair play.

Art andMusic hold a dominant place in the primary curriculum. Young students are provided
opportunity for seHexpression, appreciation of the arts, and the development of individual.talents
Specially trained and certified teachers teach these areas of the curri@domputer - There is a
progressivelementary technology curriculum in place in both the primary and intermediate grades.
Computer teachers teach classes once eveyasixycle. The curriculum has been designed to
incorporate curriculum based lesson plans and projects at each grade level that correlate with the
Pennsylvania Technology Standards. Computer classes are graded. Classroom teachers also visit the
computer lab onca sixday cycle to use theucational software and online resources available to
them.

The general instructional approach at the primary grades is the integration of subject matter when
and where possible in an effort to show children the relatiohsitvpeen subjects. A science/social
studies unit may contain music and art activities. It is important for children to understand, at an
early age, the relationship of learning experiences. Many times teachers will take their classes on a
field trip in an effort to correlate theory with reality.

THE INTERMEDIATE PROGRAM (Grades 3 and 4)

Grades 3 and 4 are considered the "transitional” elementary years. From the integrated curricular
approach at the primary grades, students in grades 3 and 4 are@éxpbegin to assume additional
responsibility for their own learning. Instruction focuses on building good study habits, as well as
developing a good attitude toward homework responsibilitiese curriculum becomes more
specialized, and specific subjenatter is presented.

Reading is still the core of the program at these grade levels. Skills previously learned are
reinforced in order to help students become more proficient readers. There is more emphasis on
comprehension skills, literature, aedrichment reading. Thdathematics program begins to
emphasize logical thinking patterns. Drill and practice in computation are provided regularly.
Scienceprovides opportunity for experimentation, special projects, critical thinking, and the
developnent (nurturing) of the students' natural curiosity. Units in biological, earth/space, and
physical science blend process and content into a meaningful learning expefiecied Studies
stresses citizenship, societal responsibilities, and introductioaunty, state, and regions of the
United StatesLanguage Artscontinues to blend oral and written language skills with vocabulary
development and proper language usage. It holds a special place in the intermediate curriculum
because it is the foundati for developing communication skillsibrary Skills are introduced and
students have the opportunity to apply library research skills through regular visits to the library.
Career awareness is further develogegdalth andPhysical Educationprogramsontinue to stress

the importance of good body care. Applicable health and physical education facts and knowledge are
presented, designed to help students better understand their capabilities, potentials, and uniqueness as

9




human beings. A balance of @yd, emotional,and social healtlre stressed through planned
instruction.

Art andMusic experiences continue to hold an important place in the curriculum. Through the arts,
students have the opportunity to apply their abilities and knowledge bhspagial music programs

and art activitiesSpecialized teachers encourage creativity and pramibiglualization. Students are
introduced to a variety of experiences and materials relating erthe

o ——— '

THE IN TERMEDIATE PROGRAM (Grade 5)

The major thrust of the upper elementary years is to provide students with the opportunity to apply
skills they were taught in the lower grad&eadingandLanguage Artsare still emphasized, but

they take on a new dimepsi: comprehension, study skills, and reading for pleasure are stressed.
Participation in plays, oral reports, independent study, outlining, and the use of library skills come
into play. Children leaving the elementary schools should be proficieng tegree of their own
abilities, in reading related skillén Mathematics, students become involved in more complex
concepts. Decimals, fractions, measurement, simple geometric and algebraic concepts are used.
Homework activities are an important pafttee math program in providing "outside" work for
students to practice independently what was learned in the classroom. The goal of the math program
is to help students become independent and proficient in basic mathematical skilScielue
curriculum, once again, covers biological, earth/space, and physical sciences in an effort to promote
an understanding of self, the world, and the environment. Science at these grade levels becomes a
"hands on" approach with opportunities for simple lab expetisndield trip opportunities, and
individual project developmengocial Studiesexpands students' awareness of cultural, historical,
and geographic appreciation of the United States. Economic, sociological, and anthropological
concepts are taughiThe Health andPhysical Educationprograms stress social interaction and
good attitudes toward physical fitness. Vigorous physical activities through team sports, calisthenics,
and aerobics help students develop muscle tone, coordination, and motor galkk iktruction
provides students with applicable facts and knowledge dealing with disease, anatomy, nutrition,
mental and social health, drugs and alcohol, consumer health, safety, and dental hedith. The
program introduces students to a large waoéart mediums in an effort to stimulate creativily.
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Music, students are given the opportunity to expand their talent through the instrumental music
program. Performance opportunities are provided through spring and/or seasonal concerts. All
students are encouraged to participate

CHARACTER DEVELOPMENT

Students are expected to conduct themselves honestly and with integrity in their work. All forms of
cheating and plagiarism are prohibited. Behavior that is unacceptable includes, but igggbtdim
the following

copying another studentodés homewor k;

working with others on projects that are meant to be done individually;

|l ooking at or copying another studentods tes

allowing another student to look at or copy answers froon §&st or quiz;

using any other method to get/give test or quiz answers;

taking a test or quiz in part or in whole to use or to give others;

copying information from a soura@thout proper attributions;

andtaking papers from other students, pulilaas, or the Internet.
Violators of this policy will be disciplined on a cagg-case basis depending on the seriousness of
the violation, prior violations, and other factors. Disciplinary measures include, but are not limited
to, redoing assignment/edting test, receiving a failing grade on the project/test, receiving a lower
overall grade in the class, detention, suspension, or expulsion.
Twelve Traits of Character
For the20092010school year we will be starting ttsexth year of emphasizing twelveaits of

character. Each nine weeks concentrates on one such character trait26082@L0school year
we will be emphasizingrustworthiness, Initiative, Compassion, and Perseverance

Details on the twelve traits are as follows:

Adaptability Be ready and willing to adjust as necessary to the changes in
people and circumstances that arise in daily life.

Compassion Show kindness and concern for others in distress by offering
help whenever possible.

Contemplation Think things through withfoper care before taking action.

11



Courage Face difficulty or danger and express your beliefs even if you
afraid.

Honesty Be truthful in all you do and never deceive, steal, or take
advantage of the trust of others.

Initi ative Take responsilde action on your own, without prompting from
others.

Loyalty. Show others that you are faithful and dependable when you h
commitment to them.

Optimism Strive to be hopeful and positive in your beliefs about yourself
others, and the future.

Perseverance Continue to work hard and persist toward the goal even when
obstacles and difficulties arise.

Respect Show consideration and regard for yourself, others, and the wj

around you.

Responsibility

Demonstrate that you consider yourselb&accountable for you
actions and that you follow through on your commitments.

Trustworthiness

Show others by our actions that you are reliable and
believable and deserving of their confidence.

12



EMERGENCY INFORMATION RECORD

Emergency infanation forms are sent home with students during the first week of school. Please
provide the requested information and return the completed form the next school day. Parents must
keep us informed of any changes of the original information that was pteidthe forms.

Parents are required to report changes in names, addresses, and telephone numbers as soon as
possible to keep school recordstopdate.

REPORT CARDS AND GRADING

At thekindergarterevel progress reports are issued three times a geahe 68, 120", and 188

dayofschoolPar ent s want, and need, to know about tF
the childds school <career. Frequent conferenc
encouraged.

Report cads are issued four times yearly (every 9 wgektstheelementary level (gradesS).

Elementary Interim Progress Reports are to be issued to students, grades 1 through 5, at the
discretion of the teachers throughout the school year in an effort tp&esqts informed of their
childdbs progress. Mar king period dates are
El ementary Interim Progress Reports require t
must be returned to school within thréays. If your child is absent on the day report cards are
issued, their report card may be picked up at the school office. Report cards will not be given to
another child for delivery or to anyone other than a parent or guardian. To do so would a@heogate
School Districtds policy on confidentiality a

In addition to lettelpercentaggrades, the elementary report card is designed so that the teacher can
communicate, in writing, deadademitssbuteocialgrawthdrelnt s 6
adjust ment progress as wel | . Parents wanting
requestedo bl ock when signing t he afteetheeecond car d.
marking periodit will be so noted on the report card.

Children who miss school due to illness or other factors will have the opportunity to make up their
work. Teachers will work with parents and students in providing missed work. As a rule, students
have one day for ewemissed day to make up work. However, other arrangements can be made
with the teacher if this causes a hardship. Incomplete grades are converted to failing grades if work
is not made up within a reasonable period of tithgrades, or decisions regard promotion, are in
guestion, parents should request an immediate conference with the.teacher

13



Grading Policy

A = 93% - 100%Excellent work) D =68%- 76% (Below average work)
B =850 - 92%Above average work) E = Below 68% (Failing wak)
C =77% - 84%(Average work)

Grade Retention
Primary students (grades 1 and 2) who are candidates for retention are those whose academic work
has not been satisfactory in reading or mathematics.

Intermediate students (grades 3, 4 and 5) who adidates for retention are those whose academic
work has not been satisfactory in two major subjects. Major subjects include reading, language arts,
social studies, science, and mathematics or a combination of one major and two minor subjects.
Minor subgcts include music, art, physical education, health, spelling, and handwriting. The
classroom teacher will make the final decision about grade retention.

ATTENDANCE

Attendance Areas
Children must attend the elementary school to which thegsaigned in the attendance area of their
residence. Any questions regarding this polic

Attendance Requirements

Students are required by state law to attend school. Regular attendance is necessary for the
cortinuity of the teachingdearning process and to help young people gain good attendance habits.
The school year consists of 180 class days between August and June.

Il 1l ness, medical and dental appoi nt nadother, cert
urgent reasons are recognized under state law as the only reasons for excusing absences from school

as schedul ed. Absences for reasons other t han
compulsory attendance law, such absergesf pupi | s ages 16 and younge

Pupils may be excused from school up to thsiy(36) hours during the school term for legitimate
religious purposes. Prior notification in writing for each religious absence must be given to the
Principal or other person in charge of the school.
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A commonly held belief is that pupils are permitted to accumulate three unexcused days before
corrective action may be taken by the Principal. The Mifflin County School District believes that
young peoplelsould be in school every day and will insist upon good attendgvioen a pupil is
unlawfully absent for three days, cumulatively or in succession, a notice is sent by mail to the parent,
guardian or person in parental standing. Each subsequent unlasdnta is a misdemeanor which

will cause an arrest notice to be served on the parents, guardians, or person in parental standing
through the District Magistrate. The District Magistrate will oap appropriate fines and costs.
School attendance is closehonitored.

When school absence or tardiness becomes habitual or exceeds normal guidelines, notification in
writing will be sent to parents. When absence from school becomes excessive, a medical excuse
signed by a medical doctor may be required. Habdabsences or tardiness may lead to a referral to
Children and Youth Services. The District encourages regular school attendance at all grade levels,
and perfect attendance is rewarded through the presentation of attendance certificates at the close of
the school term.

Written Excuses

Pupils are permitted three days following an absence to present a written excuse to the homeroom
teacher. Excuses must be written and signed
standing.

Failure to submit a written excuse for an absence within three days will result in the absence(s) being
recorded as an unexcused absence.

15



The following information must be included in the written excuse:
1. Full name of pupil
2. Date(s) of alece and date excuse was written
3. Reason for absence
4. Signature of parent, guardian, or person in parental standing

Morning Punctuality
Students are expected to arrive at school at the proper time. Detention may be assigned for excessive
tardiress. Students who arrive after the regular start time must be signed in at the office by a parent
or guardian.

Early Excuses Due to Iliness or Appointments

Students who are excused for appointments are to provide a note from a parent or guardyan as earl
as possible prior to the time of excusal. Also, students are asked to submit a signed appointment
card to the school upon the student's return. A parent or guardian is required to report to the office to
pick up students who are excused for appointswandl to complete the sigiit process. No student

is permitted to leave school early alone.

Students will be considered tardygchool upon arriving before ®3AM. If a studat arrives to
school after 9:3@\M or leavedefore 2:00 PMhe'shewill be marked %% day of absence.

Students who become ill during school may be excused by the nurse or a member of the office
personnel who will contact the home to make transportation arrangements.

Excused AbsencesEducational Trips (see Family Educationalrip Policy on page B

Although educational trips may be considered lawful absences when taken during the school year,
they are carefully screened because of the class time which iB&rstits/quardians who decide to

take one educational field trip dng school time may do so; however, additional trips may be
viewed as unlawful absence#t is the responsibility of the parent or guardian to complete the
application form available from each school office. THE APPLICATION FORM MUST BE
COMPLETED AND RETURNED TO THE SCHOOL PRINCIPABEFORE LEAVING ON THE

TRIP. Failure to complete the application form will result in the absence from school being marked
as unlawful. The educational trip may be one to 5 days in length. Students are expected to submit a
report about their educational trip upon their return to school. Trip reports are to be up to one page
in length and submitted to the teacher on the day they return to school. All questions about taking
students on educational trips should be directedgsthool Principal.

Withdrawal from School
Parents or guardians must come to the school office to withdraw a student from school.
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BUS TRANSPORTATION

(===
A@

A large number of our pupils are transported to and from school, thus making school bus safety on
of our priority concerns.

The school bus driver has a tremendous responsibility and must depend upon the support of both
parents and school officials in terms of promoting safe practices. School bus safety has become an
inherent part of the elementamyrriculum at every grade level. Teachers, through a planned school
bus safety curriculum, teach school bus safety all year long with emphasis in the fall and spring of
each school year.

The Board of School Directors has granted the privilege of sclusaldm transportation to pupils

who live beyond 41/2 miles (elementary), 2 miles (secondary) from their assigned school. Student
bus stops are designated by the Board of School Directors and may not be altered unless approved by
the School Board.

Twice each year bus drivers in cooperation with the Principal must conduct emergency bus
evacuation drills to familiarize students with proper procedures to be used in the event of an accident
or other emergency. Students are expected to be attentive andativepuring these important

drills.

The privilege of riding a bus or van may be removed by the school Principal for improper conduct.
When the busan privilege is removed, parents have the obligation of finding alternative ways to
transport their childo and from school. When students are denied bus transportation, they are
required to attend school; failure to attend school will result in further disciplinary action.

School Bus Guidelines

As the new school year progresses, parents of pupils whthedehool buses are encouraged to
review the rules of conduct with their children. Children should be reminded that breaking one or
more of these rules could result in suspension of bus riding privileges.

Students are given one school bus assignmenthi entire school year. Unauthorized bus
arrangements made by parents/guardians create problems in the overall transportation system and are
not permitted. Questions about bus transportation should be directed to your Principal.

Prior to Loading

e Beon time at the designated bus stop, arriving ten (10) minutes before the bus is due.

e Wait for your bus at a safe place, well off the highway, on the side of the street on which
you live. Cross the street to enter the bus, if necessary, only when tkestoyped and
the red flashing signals are on.

e Respect the property rights of people who reside at or near the bus stop.

e Do not get into private vehicles with strangers.

e Enter the bus in an orderly manner and take your seat. Bus drivers maysaassgn
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While on the Bus

e Observe regular classroom conduct except for ordinary conversation and follow the bus
driver's instructions. The bus driver has the same authority on the bus as a teacher has in
the classroom.

e Remain in your seat at all timeexcept when boarding and unloading. You are not
permitted to change seats once the bus is in motion.

e Keep your hands, head, and feet inside the bus at all times.

e Loud talking, laughter, and other similar conduct divert the driver's attention and ma
result in a serious accident.

e Do not damage or tamper with any parts of the bus. In addition to disciplinary actions from

violating this rule, you or your parents will be responsible for the payment of the cost of

repair.

Keep the aisle clear, exdaphen entering or exiting.

Do not throw anything in the bus or out of the bus window.

Horseplay, fighting, eating, and drinking are strictly forbidden.

Be courteous to fellow pupils and the bus driver.

The following items are not permitted in asghool vehicle: live animals, weapons, drugs,

alcohol or tobacco, flammable liquids (gasoline, propane, fuel), fireworks, firecrackers,

smoke bombs, balls (except for team buses), water pistols, spray bottles, pea shooters, and

slingshots.

After Leavingthe Bus ,
e When necessary, cross the road at least ten (10) feet in front of the

either direction.
e Help look after the safety and comfort of small children.
e Be alert to the damy signal from the bus driver.
e Go directly to your school building in the morning and directly home in the afternoon.

In many situations throughoatir school districtthe paredts guar di ans® supervi s
bus stops provides added@ssice that the children are safe and secure while loading and unloading
on the school buses.

It is particularly important anéxpectedthat adult supervision be present at bus stops when
kindergarten students are loading and unloading. These kindgrgautients withotbe discharged

at their bus stop without adult supervision clearly observed by the bus driver. If there is no adult
present, the kindergarten student will be taken back to their school or the bus garage. A parent will
be contacted anekpected to pick up the student immediately. If this should happen on more than
one occasion the Principal may contact Children and Youth Services.

18



CAEFETERIA SERVICES

price. It operates under strict state and federal regulations governing preparation and
serving of food. Menus are sent home with pupils on a regular basis and are also
avail able on the districtds website.

q The school cafeteria provides a nutritious lunch for students at the lowe$i@ossi

Elementary schools will participate in ther@puterized Accounting System for the School Lunch
Program. This electronic system is designed to maintain a daily account file for every student, while
also maintaining accurate records required by government agencies.

As part of the National School Migarogram, Mifflin County School District elementary students

can eat breakfast in the cafeteria each school day. School breakfastincludes: 4 oz. fruit, vegetable or
100% juice, 8 oz. milk, 2 servings of bread or cereal or 1 serving of bread and t séprotein.
Breakfast begins about 30 minutes prior to the start of school and students should report to the
cafeteria upon school arrival.

Families may apply for meal benefits at any time during the school year by completing a School
Lunch Applicaton. The school breakfast program is beneficial for children that are not hungry upon
waking or for students that do not have an opportunity to eat before arriving at school.

The daily account file provides the opportunity for parents to prepay for stlaeches.
Lunches/breakfasts may be prepaid on a weekly or monthly basis, or for longer increments of
time. Prepayment is strongly encouraged as it reduces the chance of lost, stolen or forgotten
lunch money. When students prepay for lunch, the cafetex service is more efficient, allowing
children more time to eat and socialize with friends.

Lunch money may be legitimately forgotten ¢
misplaced at times. At such times the schg
will make special arrangements for the studgd
to eat lunch. Howevethis is limited to a
maximum of three occasions in any give
school year. Instances exceeding th
occasions will result in disciplinary action b
the school. Parents will be notified in advan
of the action when the student has not hg
lunch money oithree occasions. X

In the case of primary grade students3K |§
and handicapped students who may be una®
to take full responsibility for lunch money, they will never be denied a meal or milk, but the school
will work closely with those parents to attamriective action in cases of continual lost or forgotten
money. Again, prepayment is strongly encouraged to prevent these situations from occurring. This
policy applies to free, reduced, and fp#ly lunches.
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Students may qualify for the Free or Reeldidrice Meal Program based upon Federal Income
Guidelines and family size. Applications for free or reduced price meals must be completed each
school year, and forms are available from the school office at anytime during the year. Students are
remindedof the following rules and regulations pertaining to cafeteria operation:

1. All pupils including those who carry their lunch are required to eat lunch in the cafeteria at
their scheduled time.

2. All schools in the Mifflin County School Districtobserfiec | osed o | unch peri
may not leave the cafeteria or the school building at lunch time without written permission
from the parent.

3. School policy prohibits the sale of candy and other foods in the school during lunch
periods.

4. When going tohe cafeteria, pupils are expected to walk quietly and orderly as other

classes may be in session.

Pupils must abide by seating arrangements which are imposed by school officials.

Good etiquette and manners are expected behaviors in the cafetesectRe to be

shown to employees of the cafeteria, custo

Apl eased are words we expect to hear quit e

7. Pupils are responsible for the appearance of the area in which they sit and are expected to
leavetheir space in a neat and litter free condition.

8. Pupils are responsible for returning trays, dishes, and silverware to the serving area after
lunch. Damaged or lost dishware or utensils will be charged to responsible offenders.

9. Pupils who do not betve in an appropriate manner in the cafeteria will be disciplined.
Loss of cafeteria privileges may be one of the disciplines imposed.

o o

HOMEWORK

Philosophy
We believe that homework and related-ofsschool activities are an integral

part of the edudson process. We further believe that all such activities should

be appropriate to the needs, capabilities and interests of students. While a
teacher is responsible for identifying goals and assignments, the student and his/her parent(s) must
also assumsome responsibilities. Cooperation and communication are essential tedafivedt

program.

Objectives of Homework and Related Ouf-School Activities
Objectives of homework and related -@ftschool activities are:
1. To reinforce learning througthe practice, application, integration and/or extension of
knowledge and skills.
2. To develop study skills, work habits, and a sense of personal responsibility so that the
student may become an independent learner.
3. To stimulate originality and creatty.
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4. To enrich school experience and to encourage a-o&awinto service, leisure, and career
centered interests

Responsibilities of the Student

Understand the assignments purpose, when it is due, how it should be done.
Complete and tarn assignments on time.

Arrange to make up missed assignments as required.

Develop a personal system for remembering and/or recording assignments.
Initiate the request for help when needed.

agrowbdPE

Role of the Parent
A cooperative homenral school effort will result in learning progress. The following suggestions
will help your child complete homework assignments effectively.

1. Provide a quiet wellighted study area with a desk or table and comfortable chair. (A soft
chair may be idddor reading assignments but not helpful for use at desk or table.)

2. Keep study tools available: pencils, sharpener, pen, crayons, papegdldictionary

3. Establish a regular time for homework. Although home activities and appointments may
require change of homework time, consistency helps to make study at home a regular habit
of learning. For the young child especially, doing homework immediately after school may
be inadvisable since he/she may need a change of pace which rest or playicken pr

4. Limit television viewing and avoid television or radio listening during study time. (Soft
music may contribute to concentration on occasion, but popular favorites tend to distract
attention from homework.)

5. Review your c¢ hi | phinterhudgeteimedor compketionlof Horaework
assignments. Encourage stgpstep work on long term or major projects to avoid-last
minute, careless work.

6. Ifrequested, help your child with homework assignments; however, allow your child to do
his/her own work. Showing an interest can serve as a motivation for better school work.

7. Sharing your own interests and special talents with your child will show that you value
learning.

8. Encourage your child to practice good learning skills in home gihgat shopping, home
chores, care of pets, and taking care of personal belongings.

9. Consider family trips and vacations that provide learning experiences.

10. If a problem with homework develops, contact the teacher as soon as possible.

BEHAVIO RAL EXPECTATIONS AND DISCIPLINE MEASURES

Schools operate effectively only when students, staff, and parents work together in an environment of
cooperation and helpfulness. Each student has the right to be able to learn in an atmosphere free
from disrupton. Students, regardless of age, have the responsibility to respect the rights of others
and to maintain a degree of sdlgcipline appropriate to their age and grade level.

Elementary teachers work closely with students during the elementary develalpyaars. They
impart behavioral characteristics expected of students who attend the Mifflin County Schools.
Parents will find what is expected of children in the school setting is compatible with what parents
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expect of their children at home becausedtt in school is based on the Golden Rule.

For the few students who cannot, or will not, conform to the behavioral expectations set forth by the
school, there is a set of disciplinary measures that are followed. These disciplinary measures are
adminisered consistently and fairly to all children. We ask for parental support and understanding in
helping to maintain good discipline.

The following behavioral expectations and disciplinary measures are listed by Divisions. The range
of disciplinary meases, any of which may be applied for an infraction, are also spelled out.

Division One Behavioral Expectations
All students are expected to:
......... be on time to school, classes, appointments, meetings and special assignments.
......... complete assignments on timedao the best of their ability.
......... pay attention in class.
......... tell the truth.
......... do their own work and not cheat.
......... not engage in potentially injurious activity.
......... use proper language with fellow students and staff and show due respect.
......... not chew gum or edood or drink in class.
......... secure proper permission to move in the halls during class periods.
......... put forth a high level of effort.
......... build a good attendance record.
......... demonstrate manners and good etiquette in the cafeteria.
......... show respect for school propert

Division One Disciplinary Measures
Pupils who violate the above will receive appropriate disciplinary action by the Building Leader or
teacher. These measures may be, but are not limited to:

......... a reprimand.

......... a personal conference.

......... rearrangement okesiting.

......... discussions with parents.

......... special assignments.

......... removal of privileges.

......... afterschool detention.

......... temporary removal from class.

......... devel opment of a Acontract of expected

A recurrence of the same Division One behavior viotgtiollowing disciplinary action, will move
the behavior into the Division Two category for a subsequent offense(s).

Division Two Behavioral Expectations
Students will:
......... not fight and harm others.
......... complete assignments and follow reasonable direciwiesut a defiant attitude.
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......... refrain from the use of abusive language and/or inappropriate gestures.

......... refrain from threatening others.

......... attend classes according to schedule.

......... remain at school until dismissed

......... refrain from possessing pornographic miater

......... follow rules of safety in school, on the bus, when walking to and from school and
on school property.

......... refrain from using or possessing tobacco in any form.

......... refrain from forging excuses, homework, documents, or other material.

......... refrainfrom repetitive misconducts.

......... avoid truancy.

Division Two Disciplinary Measures
Students who violate Division Two Expectations will receive disciplinary action which may be:
......... assignment to detention.
......... in-school suspension.
......... out-of-school suspension.
......... devel opment of a Acontract of expected f
......... work assignments.
......... social probation.
......... removal of privileges.
......... involvement in supportive service counseling.
......... other appropriate disciplines.

A recurrence of the same Division Two behaviolation, following disciplinary action, will move
the behavior into the Division Three category for a subsequent offense(s).

Division Three Behavioral Expectations

This Division of expected behavior refers to acts which result, or could potensally re violence

to anotherds person or property, or which pose
violator or to others.

These are essentially criminal acts and could involve the intervention of law enforcement authorities:
Bomb hreats; selling, using, possessing, being under the influence of, or aiding in the
procurement of alcohol, narcotics, restricted drugs, marijuana and medication of any kind;
false fire alarms; vandalism; burglary; theft; possession, use or transfer oédaugweapons
(knives, guns, brass knuckles, sharp metallic objects, slingshots, mace, etc.); possession or sale
of stolen property; robbery; arson; breaking and entering; forgery; disruption at events held on
school property or any scheeponsored or sanioned event; assault; battery; refusal to attend
school; habitual truancy:; violation of Drug and Alcohol Policy; violation of Medication Policy
(penalties under Division | or Il Misconducts may be administered at the discretion of the
administration or Bard of School Directols

Division Three Disciplinary Measures
When Division Three Misconducts occur, law enforcement authorities may be intervened by
school officials. If so, this does not obviate disciplinary measures taken by school officials.
Pupils may be punished by law enforcement officials and school officials, and this does not
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constitute double jeopardy.
Nearly every misconduct listed under Division Three will be considered for a review by the
Superintendent and School Board. It is likelyt thformal hearing before the School Board will
be held for the offending pupils. In addition, the Elementary Principal may impose disciplinary
measures which are appropriate. These may include but are not limited to:

......... in-school suspension.

......... out-of-school suspension.

......... detention.

......... expulsion (only the Schol Board is empowered to expel)

Procedures of Disciplinary Action
Generally, a Division One Misconduct will be handled by the teacher involved. If various measures
to eliminate undesirable behawirove unsuccessful, the teacher will confer with the Elementary

Principal or Building Leader for assistance. Difficult and persistent cases should be referred to the
Child Study Team.

Division Two Misconduct will usually be referred directly to the réntary Principal for
investigation and disposition.

Division Three Misconduct must be referred to the Elementary Principal because of the serious
nature of these violations and the possible involvement of law enforcement officials.

~ Health Program

l, TheSchool District offers a comprehensive health screening program through six school
nurses. These services are not to be considered a substitute for health care parents provide
for their children, but rather a screening supplement. Whenever medicahtat de
problems are discovered through the school's screening program, parents will be notified
immediately. Parents are urged to follow through with these reports by contacting their

21N physician for a more comprehensive examination.

Screening/testing procedes provided by the school:

#1 | VISION SCREENING Every year in school starting with kindergarten through grade 12
#2 | HEARING SCREENING Kindergarten, 1st, 2nd, 3rd, 7th, and 11th grades

#3 | PHYSICAL EXAMINATIONS Upon original entry into school{l, and 11th grades

#4 | MEASUREMENT OFHEIGHT, At least once a year

WEIGHT, & BMI PERCENTILE

A COMPLETED MEDICAL When entering school for the first time, when entering middle schoo
#5 QUESTIONNAIRE when entering senior high school
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#6 | ScoLIOSISSCREENING Mandated scoliosis screening, grades 6 and 7
Under certain conditions pupils may be excluded from school for medical reasons.

Other services are provided by the school nurses to help you and your child. First aid is administered
for minar accidents which occur at school. If your child becomes ill while in school, you will be
contacted by either the nurse or the teacher. Itis of the utmost importance that we have a telephone
number where you can be reached in case of emergency.

Pleaseemember that the school nurseics a doctor, and she mawT treat a child for an illness.

It is the responsibility of the parent to have the child treated by a physician whenever necessary.
PLEASE DO NOT SEND A CHILD TO SCHOOL WHEN SICK: NOR SHOULDHE SCHOOL

NURSE BE ASKED TO MAKE A DIAGNOSIS

Children should be kept home when they have contagious diseases such as impetigo, pinkeye, or
chicken pox. Many people take these diseases too lightly and often a more serious complication can
follow. For you convenience the following chart of signs, symptoms, and length of illness is
provided so you will know when to keep your child at home. Your cooperation will help prevent the
spread of these diseases. Please contact the school nurse if you havesjgiestiokeeping your

child home from school.

Communicable Diseases

INCUBATION DURATION OF EXCLUSION
DISEASE PERIOD FROM SCHOOL SIGNS AND SYMPTOMS
AiDs Unknown Individual caseby-case determination| Best described by your family physician
CHICK EN Pox 2-3 Weeks Until temperature is normal and scabl Slight fever, listlessness, blistike spots
are dry and crusted turning to crusts
GERMAN 12-22 Days At least four days from onset of rash | Mild cold, slightpinkish rash which gives a
MEASLES and temperature is normal blush to the skin and fades with pressure
Disappears within three days
HEAD LICE Unit nits are removed and judged rol Extreme itchiness afcalp and appearance o
infective by the school nurse. nits or lice. (Additional information may be

Absences in excess of 3 days shall bl found on the MCSD website)
deemed unlawful.

IMPETIGO Unknown Until judged norinfective by the Crustlike sores with a dischargeDccurs
school nurse or the child's physician| mainly around the mouthnd nose Appears
in small groups and single spots

I NFLUENZA 24-72 Hours Early stages and while fever is prese| Sudden onset of fever, aches and pains in ]
back and limbs, runny nose, sore throat, ch
cough

M EASLES 7-18 Days At least four dgis from onset of rash | Mild fever, aches and pains, listlessness,
and temperature normal redness and watering of eyes, cough, fine r

rash appearing on face, neck, or behind ear
Lasts about five days

Slight fever listlessness, nausea, irritability,

MuUMPS 12-26 Days | Nine days from onset or uhtiwelling | Swelling, inflammation and tenderness of th
subsides and temperature is normal glands of the neck from the tip of the ear
downward under the chin
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certificate needed showing date treatment

was started)

BACTERIAL Unknown Twenty-four hours after start of Redness of eye, drainage
CONJUNCTIVITIS medication
(PINKEYE )
RINGWORM Unknown Until judged norinfective by the school Scaly patches on head or body, sometimes itchy
nurse or child's physician (child may attend school if scales are covered)
SCABIES Until treatment is completed Fine scaHike rash which is very itchy
SCARLET FEVER 1-10 Days Seven days from onset or twetfityar hours | Sudden sore throat, fever, headache, nausea and
OR SCARLATINA after starting medication (doctor's certifical vomiting - Bright red rash begins on the upper che|
needed showing date treatment began) one to three days after onset, spreads rapidly ove|
neck, arms, body, and leg$kin appears velvety
WHOOPING 1-3 Weeks Four weeks from onset onsmn days after | Head cold, dry cough, which is worse at night,
COUGH starting appropriate therapy (doctor's followed by a sudden, rapid degfawing in of the

breathaccompanied by a characteristiboop

School Health Immunization

State immunization requirements make it absolutely necessary that proper immunization be a

condition for admission into schoolhe requirements are any combination of the following three

vaccines equaling four doses is acce@alPT, DT, or TD (Diphtheria, Pertussis vaccine, and
Tetanus toxoids) with the last dose being on or after the fourth birthdayn8re doses opolio
vaccine; 2 measles vaccine; 2 Rubella (German measles) vaccine and 2 mumps vaccine (MMR).
Studentsn grade K through 7 must be immunized against Hepatitis B and must have Varicella
(chicken pox) immunity either from vaccination, history of disease or laboratory testing.

At the time of registration or entry the immunization status of children willeberchined by the
school nurse. A certificate of immunization, signed by a physician or other health personnel, must be
provided at the time of registration or entry.

The only exception to this policy is if parents object to immunization on the bagkgidus or

medi cal

grounds.
immunization requirements.

Cont act

your chil dés Pr

nci

Parents are asked to read carefully School District policies on other health related items which appear
in this handbok for parents (Medication, Drug and Alcohol, and the Aids Policies).

Medicines and First Aid Materials

The following list of permissible medicines and first aid materials may be administ
to children during school hour®arents who do not want aofythese items administered to‘

their children are asked to call the school office where their child attends at the beginning of the

school term

Parents are urged to keep the school updated on medical information on their children and are urged
to contacschool officials concerning allergies, any changes in medication, or other alterations in the
health program for their children. All reported information is confidential and will be accessed only
by school officials who need to know. Keepingtopdatemedical records on all pupils is very
important to their welbeing, and parents have the prime responsibility for keeping the school

informed.
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